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1. O0wne noJI0KeHUu

1.1. Hacrosmee IloaoxxkeHue 0  mepax  HEIONYIICHHsS  COCTABJICHUs
HEODUIIMANBHON OTYETHOCTH M HMCIIOJIB30BAHHS IOJIENBHBIX JIOKYMEHTOB (jaiee -
[lonoxenne) pazpaGoTaHO B UENAX  HEJOMYIIEHHs COCTABIEHUSA HEOQHUIMATBHON
OTYETHOCTH M MCIIOIb30BAHUS TTOUIEIBHEIX JJOKYMEHTOB B My HULIUMIIAIBHOM OHOJUKETHOM
VUpEKJIEHUH JIOTIOTHUTEIBHOrO 00pasoBanus «lleHTp TEXHMYECKOro TBOpYECTBA U
npodeccHoHaTBHOro 00ydeHns» (Jasee - YUpEeK/IeHHE), B COOTBETCTBUM CO CTaTheH
13.3 ®enepanbHOro 3akona ot 25 nexaGps 2008 roga Ne 273-®3 «O ripOTHBOASHCTBUM
KOPPYTILIUM.

B  ciyuae u3MeHeHMs — 3aKoHojaTenbcTBa  Poccmiickon  deneparnuu,
perynupyromero — coaepkanue — Hacrosmero [lomoxenus, B HEro  BHOCSTCH
COOTBETCTBYIOIINE MTONPABKU U JOIOJIHEHHUS.

1.2. «Or4yery — 9TO THUCHMEHHOE WM YCTHOE COOOIIEHHE 10 KOHKPETHOMY
BOIIPOCY, KOTOPOE OCHOBAHO HA JOKYMEHTAJIbHBIX JIaHHBIX.

1.3. «JloKyMeHT» - JOKyMEHT, CO3/IaHHbI} rOCy1apCTBEHHBIM OPraHOM, OpraHOM
MECTHOTO CaMOYIPABJICHHUS, IOPHIMYECKUM WIH QU3HUECKUM JIMIOM, OQOPMICHHBIH B
YCTaHOBJIEHHOM IOPSIZIKE U BKIIOYCHHbIH B IOKYMEHTOOG0POT.

1.4. «JlokymentupoBaHue» - ¢ukcanus HHOOPMAIMU HAa MaTEPHAILHBIX
HOCHUTEIISIX B YCTAHOBJICHHOM ITOPSIIKE;
1.5. TlomiMHHOCTE  JOKYMEHTOB YCTAHABIIUBACTCA  IIyTEM  IPOBEPKHU

TIO/UTMHHOCTH TIOAIMCEl T0UKHOCTHBIX JIMI U COOTBETCTBUS COCTABJICHUS JIOKYMEHTOB
JlaTaM OTPaKEHUs B HUX orepaiuii, nHopMalmu, paKroB H.T. /1.

2. llopsiaok aeiicTBHii MpH 00HAPYKEHHH HCIOJIL30BAHHSA MOAAETbHBIX
JIOKYMEHTOB H COCTABJ/IeHHS HEOPHUHAILHOH 0TYETHOCTH
2.1. Tlpm oOHAapy)XEHHH  COCTABJCHMA  HEODUUHMAIBHOH  OTUETHOCTH
JMOKHOCTHBIE JIMIA, B YbM TIIOJIHOMOYMS B COOTBETCTBMM C JIOJDKHOCTHBIMU
0053aHHOCTSMM ~ BXOJMT IIOJArOTOBKA, COCTaBJICHME, IPEJICTABJICHUEC W HAIpPaBJICHUC
OTYETHOCTH HECYT MEPCOHATBHYI0 OTBETCTBEHHOCTb 33 COCTaBJIEHHE HCOQHUIMAIbHOU
OTYETHOCTH M UCIOIB30BaHMs [10JAEIbHBIX JOKYMEHTOB,



2.2. JIoMXKHOCTHOMY JIHITY, OTBETCTBCHHOMY 32 COCTaBJICHHE JIOKYMEHTOB I10
CBOCMY HANPABICHUIO JEATETBHOCTH, HEOOXOMMO BECTH HEIOCPEICTBeHHbII KOHTPOJIb
W PeryJIpHO  OCYLUECTBJIATH INPOBENCHHE IPOBEPOK HA MPEAMET [OUTHHHOCTH
JOKYMEHTOB,  O0pasylOmIMXCS y  CHeHHATHCTOB (paGorHukoB)  YupesxaeHus,
HaXOUIIMUXCSI Y HETO B MPSIMOM ITOYMHEHUH.

2.3. Ilpu nposeneHun MIPOBEPOK  YYUTBIBATH, YTO MOMJIMHHOCTH JOKYMEHTOB
YCTAHABIMBACTCS  IyTEM TIPOBEPKM PEATBHOCTH MMEIOUIMXCS B HUX  IOIIHCE
AGJLKHOCTHBIX JIUIL ¥ COOTBETCTBUS COCTABICHUS JOKYMEHTOB JaTaM OTPaXEHUSI B HUX
onepauui, napopmaunu, Gpakros u .1 [Ipu yrenuu AOKYMEHTOB, I10CJIC YCTAHOBIJICHUS
HX TIO/VIMHHOCTH, NpPOBEPATH JHOKYMEHTBI 10 CYIIECTBY, TO €CTh C TOYKH 3peHHs
AOCTOBCPHOCTH, ~ 3aKOHHOCTH ~ OTPAXKCHHBIX B HUX  XO3SHCTBEHHBIX ornepauuii,
uHpopmaryu, pakTax u T. .

2.4. JlocToBepHOCTD Oneparuii, 3a(UKCUPOBAHHBIX B JIOKYMEHTAX, IIPOBEPSIETCS
H3YUCHHEM OTHX M B3aMMOCBA3AHHBIX ¢ HUMH JOKYMEHTOB, OIIPOCOM COOTBETCTBYIOIIUX
AOIDKHOCTHBIX JIUL, OCMOTPOM OOBEKTOB B HATYpe M T.A. 3aKOHHOCTD OTPa’KEHHBIX B
AOKYMCHTAX — ONCpAlMi  yCTAHABIMBAETCS IlyTeM IIPOBEPKH HMX  COOTBETCTBHS
ACHCTBYIOIIEMY 3aKOHOAATELCTRY.

2.5. Ilpu  BbIsIBICHMH (AKTOB  MCIIOMB30BAHIS HNOJICTIBHEIX  IOKYMEHTOB
HE3AMEJUTHTENIBHO  MHQOPMHUPOBATh UPEKTOpAa YUpPEKICHHS, a TakKe NPUHATH
COOTBETCTBYIOIIME MEPBI 110 HEAOIYIIEHHIO COCTABIEHHUS HEODULMATBLHON OTICTHOCTH
1 MCTIOIb30BAHUS MOAETBHEIX JOKYMEHTOB.

3. 3akm0unTeNIbHAS YACTD

3.1. Vismenenus wu pononHenHus Kk IIOJOKEHHIO © Mepax HEeIOMyLICHHS
COCTABJICHUs HEODULUMATBHOIN OTYETHOCTH U MCIIOMB30BAHMS TTOUICIbHBIX JIOKYMEHTOB B
YupexieHuu yTBepIKAAIOTCS IPUKA30M.

3.2. Cpoxk neiictBus ganHoro Ilonoxkenus He OrpaHUYEH.

3.3. Hacrosmee IlonoxeHue MOXKET OBITH OTMEHEHO TOJBKO pelieHueM
3aBEAYIOLIErO YUperKaeHUEM.

3.4. Hacrosimee ITonokenue BeTymaer B CHIIy C MOMEHTA €ro YTBEP)KIACHHs U
JCHCTBYET OeCCpOYHoO.

3.5. C tekcrom wHacrosimero Ilo0sKeHUs paboTHUKN  YupeskaeHus,
HCTOCPEACTBCHHO OCYIICCTBIIAIOMHE ACATENBHOCTE 110 COCTABIEHUIO JOKYMEHTALMH, a
TaKOKE NOJDKHOCTHBIC JIMLA, OTBEYAIOLIME 3a MOATrOTOBKY, COCTABJIEHHE, HANPABICHUE
OTYETHOCTH JOJKHBI OBITH O3HAKOMJIEHBI IO [IOIHCE.




